Career Development Tips for Temporary Workers

Introduction

Purpose of the Guide: This resource is designed to help you, as a temporary worker,
harness the opportunities presented by temporary assignments to advance your career,
whether you're looking to transition into permanent roles or enrich your professional
experience.

Benefits of Temporary Assignments: Temporary positions offer unique opportunities

for gaining diverse experiences, developing new skills, and expanding professional
networks.

Section 1: Maximizing Your Assignment

Exceed Expectations: Always aim to exceed the role's expectations. Demonstrate
initiative, reliability, and a strong work ethic.

Learn the Industry: Use each assignment to deepen your understanding. This
knowledge can make you more valuable to current and future employers.

Section 2: Building Your Resume

Document Skills and Achievements: Keep an ongoing record of your responsibilities
and achievements in each role. Be specific about the skills you've used and developed.

Tailor Your Resume: Customize your resume for each application to highlight the
experience most relevant to the position you're applying for.

Use Strong Action Verbs: When describing your job duties and achievements, use
compelling action verbs that convey your contributions effectively.

Section 3: Skill Development

Seek Feedback: Regularly ask for feedback from supervisors or colleagues to improve
your performance and understand how you can contribute more effectively.



Pursue Training: Take advantage of any training opportunities the staffing agency or
employer provides. Engage in online courses or workshops to enhance your skills in
areas relevant to your desired career path.

Section 4: Effective Networking

Connect with Co-Workers: Build relationships with your colleagues and supervisors in
each assignment. They can provide valuable references and notify you of upcoming
opportunities.

Professional Groups and Events: Join professional groups, attend industry events,
and participate in workshops to connect with potential employers and stay informed
about industry trends.

Leverage LinkedIn: Maintain an up-to-date LinkedIn profile. Regularly post about your
professional activities and engage with content relevant to your field.

Section 5: Transitioning to Permanent Employment

Express Interest: Let your supervisor and the staffing agency know about your interest
in permanent opportunities. They can consider you when such roles arise.

Demonstrate Impact: Showcase how your contributions have positively impacted the
organization. Prepare specific examples to discuss during reviews or interviews.

Prepare for Interviews: Even if you are working temporarily, prepare formally for a

permanent position interview. Research the company further, and be ready to discuss
how you can contribute in a more extended capacity.

Takeaway

Stay Proactive: Always be proactive about your career development. Use each
temporary assignment as a stepping stone towards your long-term career goals.



Additional Resources (FOR JP)

Resume Building Tools: Links to online resume builders and tips for crafting an
effective resume.

Online Learning Platforms: Recommendations for websites offering free or low-cost
courses relevant to your career.

Networking Guide: A mini-guide on effective networking strategies, including how to
approach conversations, follow up, and nurture professional relationships.



